How To: Register As An Accommodation Provider &
Load Properties

1 Navigate to https://profprod.nsfas.org.za

2 Click here and select Register As Accommodation Provider.
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3 Fill in your details and accept the T's & C’s.
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4 A verification email will be sent to you. Open it and click Verify Email Address.
You can now log in with your new and verified credentials.

Your Account Has Been

Successfully Created

An email has been sent, please
proceed to verify your email to login

5 Fill in your details in all required fields and click Next. Begin by selecting whether
you’re registering on behalf of an organization or as an individual. Note that you'll
have to provide information for all fields with the red asterix.
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MENU

[ Property Profile Registration Completion Wizard

Complete Profile @ / NSFAS - Student Housing Platform / Property Profile Registration Completion Wizard
HELP
Legal _ ® Organization O Individual
’ Account Information
Help Center *Meme * Sumname
EXIT Urban Champion
Logout * 1D Number * Email
thecommissioned+57@gmail.com
* Gender * Race
*+* Select Gender *** *** Select Race ***
* Cantact Mumber Work Contact Number
0723444752
Home Contact Number * Physical Address (Please type in address and select from dropdown)
* Suburb “City



6 Upload all required documents and click Next.
You have to provide documents for all fields with the red asterix.
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MENU -
1l Property Profile Registration Completion Wizard
Complete Profile @ / NSFAS - Student Housing Platform / Property Profile Registration Campletion Wizard
HELP
Legal * Procf of ID/Passport @
Account Informat
Help Center @ Choose File Na file chosen

By * Proof of Address @
@ -
Logout Choose File | No file chosen

* Praxy Document @

Choose File  No file chosen

>

7 If you selected “Organization” in the beginning, you'll be required to create your
company here. Fill in all required fields and click Next. Repeat for all the steps
until your company is created.
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MENU 1| create Company

Complete Profile

* Company Registered Name @ B-BBEE Certification Level @
Company Information
HELP @ i Name Select Option
Legal
G * Company Registration Number @ * Address (Please type in address and select from dropdown)
Help Center Company Registration Number Address
EXIT
‘ . = Email VAT Number
Logout Email VAT Number
Tl €SD Registration Number
Tel CSD Registration Number
Fax Upload Company Logo @
Fax Choose File Mo file chosen
Website
Website



8 Once you’ve created your company, you'll be brought to your dashboard. The
final thing to do is to create your properties. Click Add Property.
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MENU -
[l Manage Properties
Administration @ / NSFAS - Student Housing Platform / Manage Properties
Properties
Manage Properties (..} Manage Properties
Students
Incidents S B e Search
Warnings Description 1 Address Ownership Status Action
Transactions No data available in table
Surveys Showing 0 to 0 of 0 entries Previous  Next
Reports
Insights
HELP
Legal
Help Center
exiT
Logout

9 In the side bar, click Properties and then Manage Properties. Thereafter fill in
all required fields and click Next.

MENU -
[l Create Property
Administration @ / NSFAS - Student Housing Platform / Create Property
Properties
Manage Properties Create Property
Students
* Property Name @ * Upload Cover Image @
Incidents
Property Name Choase File | Mo file chosen
Warnings
* Property Type * Province
Transactians
--- Select Option == - Select Option —
Surveys
* Number of Beds *Preferred Institution
Reports
--- Select Option ---
Insights
* Number of Rooms * Description
HELP
Number of Roorms Description
Legal
Erf Number @
Help Center
Erf Number
et
Allotment/Township Name @
Logout

Allotment/Township Name

1ol &



10  Take note of the highlighted areas below. Add rooms, photos, and documents
as required. Add Key Features if applicable.
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MENU
Property Details

Administration @ / NSFAS - Student Housing Platform / Property Details

Properties

Manage Properties

Property Details # | lem Rooms O Photos BN Documents @ Inspections /& Students M Incidents & Back
Students Norton House
Incidents Please Complete Property Profile
i Add at least one room under the Rooms tab. Add at least one picture of a raom, kitchen, common room, and ablution under the Photos tab. Upload all
a required property documents under the Documents tab.
SR Edit Assign Property
Property Manager
Surveys
Property Profile Property Features
Reports
Google Maps Add Key Features
Insights Property Name  Morton House
HELP o city Gaeberha
Property Documents
Legal v 32 Gomery Place, Summerstrand, Gaeberha, South
4 Africa
Help Center
Suburb Summerstrand
EXIT Apply For Accreditation
Postal Code 6001
Logout Created At 2023-12-31 0731:37 —— Fastern Cope

11 Click Add Rooms and complete the fields for the rooms applicable to you. Click
on any of the Tool Tips to get a description of the different room types.

Add Rooms

* Bachelor @
A Single Standard room houses one student.
Th

& student however shares a bathroom and
a kitchen/kitchenette with other students.

* Single Standard (Minimum 8¢

2 &Tool Tip

* Sharing En Suite (2 Beds. Minimum 14m?) @

7

* Sharing Standard (2 Beds. Minimum 14m?) @

0

* Sharing En Suite (3 Beds. Minimum 19m?) @

0

* Sharing Standard (3 Beds. Minimum 19m?) @

0

htps://prafprod.nsfas 1-chfic-4f18-891d.




12  Click Add Photo and upload at least 1 photo for rooms. Repeat this step for
kitchen, common area, and ablutions (bathrooms/toilets).

Add Media
* Type
Rooms

* Upload Image

Choose Files Mo file chosen

Save Media To Property

13 Click Add Documents and upload first required document. Once a document
is uploaded, its red label will turn green as highlighted below. Repeat this step
for the rest of the required documents. Once done, click Back.

Add Documents

* Description
Title deed

* Document Upload (Allewed fles - dac docx,esvpelfdoes vl ds pets ppsw )
Choose File | TITLE DEED pdf

* Type

Proof of Gwnership




14 At this point you've met all the requirements for submission. Your final step is to
Apply For Accreditation by clicking the highlighted button below and paying
the accreditation fee.
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MENU
Administration
Properties

Manage Properties

Students
Incidents
Warnings
Transactions
Surveys
Reports
Insights

HELP
Legal

Help Center

Logout

[ Property Details
@ / NSFAS - Student Housing Platiorm / Property Details

Property Details # M focoms O Photos BN Documents @ Inspections 1@ Students Mk Incidents & Back

Norton House

Please Complete Property Profile

/ L) Add at least one room under the Rooms tab. Add at least one picture of a room, kitchen, comman room, and ablution under the Photos tab. Upload all

required property documents under the Documents tab,

Edit Assign Property
Proparty Manager
WY - Property Profile Property Features -+ Key Features
Google Maps Add Key Features

Property Name  Morton House

—=— Apply For Accreditation
PPy City Gaeberha
pmpm;

cuments

32 Gomery Place, Summerstrand, Gaeberha, South

Add
ki Africa
Suburb Summerstrand
iy For Accredcation
— Postal Code 5001
Created At: 2023-12.31 07:31:37 oA F—
O
F:1) e

15  Your accreditation fee will be automatically calculated based of the number of beds
you have. This is determined from the rooms you created. Click Pay Now.
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MENU
Administration
Properties

Manage Properties

Students
Incidents
Warnings
Transactions
Surveys
Reports
Insights

HELP
Legal
Help Center

EXIT

Logout

i
@ / NSFAS - Student Housing Platfarm /

Accreditation Fee Payment

TIEROME - 17020 8EDS | TIER Two - 2170 s0Bes | miew TRee - 5170 w0 mens | TR rouR - 100+ BEDS

Description Number of Beds Price Per Bed Amount

Accreditation Fee 19 R 200.00 R 3,800.00

R 3,800.00

—_—
Back ) Pay Now

Total Due Now

5



16  There are various payment options available to you. Click on the one most suitable
for you. Once payment is made, you’re done. An NSFAS Accreditation Agent will be
in touch with you to schedule a date and time to inspect your property.

Student Connect seeurscandponereay PAYFaSt
by networkc
Accreditation Fee How will you be paying today?
Payment totak ZAR R 3,800.00
Credit & Cheque card VISA®
Transacting as:
thecommissioned+57@gmailcom Change Samsung Pay
Instant EFT Ln_s_!ﬂn_?m

Gapitec Pay &Y Capitec Pay

SnapScan (+*) SnapScan

Zappor zapper

17  To view your agreed inspection date and time, click Properties and then Manage
Properties in the sidebar. Click the “eye” icon on any property. You can now view
the details of your scheduled inspection under the Inspections tab.
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MENU ;
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Administration @ / NSFAS - Student Housing Platform / Property Details
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Manage Properties P Property Details A  bmfcoms O Photos MM Documents E} & Students A Incidents € Back
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I 1ts 4
IR Inspection
Warnings
Edit Assign Property
T ti
faneacions Property Manager Show 10 | entries Search
Surveys
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5 1 party s Assessor Status Action
Reports Time Code Deseription

Google Maps Add Key Features
Insights o €,
2023-12-31 u
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Property Documents et
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L Showing 1to 1 of 1 entries Previous n MNext
Help Center Pass J

Bar Complete Payment For Accreditation

Logout
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